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Delegation of Financial & Administrative Powers at SMMU Level

Office Order Dated 13 10§ 12014

' ! Autharity
| Dy Dir Bank
Additional | _ Under g
Dy. Director Sr AQ IUFR
has I “g:“ Oiractor) | S®™BY | 14 countsand | Desk | Budget
oDo 2 mid":; finance) Officer, | Head
| SMM,
i MM
{ e sas | 0
a Salary of Project Staff Full Power
{3pproval|
b Oisbursement of Salary, Full Power
Asrears of Salary, Increment
L 1o Staff
b e Deduction of salary Full Powes
i d TDS certificate Full Powes
| e Statutory payments other Full Power
' than Satary|GPF, TOS of 1T
) etc)
1 Travel of Staff 8111 SMMU
Saving
a Approval lor Air Travel Full Power
b Agpeoval of Alr Travel Bills Full Power |
3 Agproval of Tour Plan Additionat MM, S¢
‘ director, AD,  Desk ‘
SMM,US, Officer
DD, |
d Agprova of Tous diary Additional | MM, S | Admin stalf | Accounts staff |
direcror, AQ, Desk | |
SMIM US, Officer
|
B Approval of YA and DA claim | Additional | MM, Sr | Admin staff | Accounts staff l
director, AD, Desk
' SMM.US, | Officer '
DD, I |
| W | Office Set Up 8112 SMMU
o 2 Agproval and Payment of Full pawers
office remt
1) Paymen: of Refurtishment | Full Powers
bills
[3 Furniture Full Powers | upto
Rs. 5 lakh
W | Office Equipment B113 | SMMU
. .'SML
a Desktop, Laptops , etc Full Power
b Mcbiles and other Full Power
electronic gaods ]
3 Payment of CUG bals Full powers
d Miscellansous Expenses Full powers | upto upta
fs. 5 lakh fis. 50000
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Particulars

Autharity

Additional
Director [

Under
Secretary
{Admin
wificer)

Dy. Director
[Azcounts and
finance)

Dy Dir
{aln),

SrAD
Desk

Snm,

UFR
Budget
Head

Acchur

(..'

(Other Operating Cost -

Y

Bl1a

fe &

Approval for
Stationary Purchase

Full power

upto
Rs, 5 lakh

upto

upto 7
Rs8000

Approval for

Purchase of computer
Comsumables printér /photo
slat camlqa.

Full power

Approval for repaies and
maintenance of office
equpment, electranic
goeds and

Furniture otc

Full power

upto
RS, 5 lakh

Appraval of advance for
Travel, Purchase,
refreshment

etcl.

Full power

upto
Rs. 5 ladh

Approval for miscellanecus
office expenses such as
baoks, refreshment,
Photocopies, spiral binding,
networking in case of
defects in official systeen
agreement paper, stamp
paper and other expenses

Full power

l

upto
Rs 5hakh

upto
A5 50000

Rs S000

Approwval of housekeeping
sennces

Full pawer

Approval of Bills of
housekeeping services

Full power

upto
RS 50000

Approval of security services

Full power

Approval bills of secunty
services

Full pawer

upto
Rs 50000

Postage and couries

Full power

Approval for advertisement

Full power

Approval for Payment foe
advertisement

Full powes

upto
Rs, 5 lakh

Approval of Telephone,
Internet, electrioty bills,
water

Fuil Power

Approval of Legal Expenses

Full power

Payment of Legal Exponses

Full power

upto
Rs. 5 lakh

{ ""“6" c!.

.

1Bl .

Approval for payment of
hired vehicle

Full Powess

Approvat of vehicle on ad
hoc basis

Full power

Payment for hired vehicie

Full pawer
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Part Particulars Authority
Dy Dir Bank
i Additional S:vn:::'v Oy. Director f:’o.: wen | Account
m'u Director / (Admin {Accounts and Officer HSudget
0Do finance) " Head
officer) SMM,
MM
Vil_| staff trainings, consultations, workshops, etc [l ] e Ll
a Approval of Budget for the | Full Power upto upto Bl12.1 s
tralnlt_lg: workshop Rs. 5 lakh Rs 50000 Saving
b | Advance Full power upto B12.1 sMamu
s 50000 | Saving
¢ | Approval of Nils for Full power upto upto | Bl21 SMMU
payment for individual Rs, & lakh Rs S0000 5
party/ fiem | o
d | Approval for Printing of Full power | upto | CEX
tralning kits, 1€C masenai Rs, 51akh \ | sMnu
manuals handbooks, | [ Sawing
brochures leaflets etc | |
@ | Approval and payment of | Full power | | B122
District Centre's, | sMMu
Community Lesening Saving
Academies, CPLTCs, ete. |
f Cansultants, Resource Full Power ! B1.23 smanu
Persons, etc | Saving
VI | Innovation & Partnership Support {expen.towrds learnings) C
a Approval and payment of Full Power 1z NRLM
Technical Support Agency Currem
and Innovation Forums
b Approval and payment of Full Power a2 NRLM
Action Pilota {activities not Curremt
undes 8.2)
¢ Approval and payment of Full Power [#51 NARLM
Knowledge Platform on Curremt
Social Enmreprenaurship in
Livelihoods
d | Approval and payment of Fuil Power Q2 NRLM
Investment Support lor Current
Social Entrepreneurs
e Approsal and payment of Full Power aa NARLM
Service Provisioning Current
1 Approval and payment of | Full Power a2 NALM
Viabiity Gap Funding Current
IX | Project Implementation Support D
® Approval and payment of Full Power D21 NRLIN
Baseline Surveys Current
b | Approwval and payment of Full Power D22 NRLM
Process Monitoring Current
c Approval and payment of Full Power D23 NRLM
Community Monitonng and Current
Studies
d Approval and payment of Full Power D31 NRLV
Implementing Partners - Current
Consultancy fee eic.

e:\cdrive data 17.01.24\desktop\17'ﬂi"-'lm A - copy.docx




Part Particulars Authority
Dy Dir Bank
\hider (all), Account
ceo Additional < v Dy. Director S« AO WUFR
MSGL;H Director / {Admin {Accounts and | Desk | Budget
DDo officer] finance) Officer, | Mead
SAIM,
MM
e Appeoval and payment of Full Power D3.2 NRLWV
Computer Hardware and Current
relates Infrastructure
i Grievance Handling, BT, Full Power D4 NRLM
Disclosure, ete. Current
g Community led GAC Full Power D32 NARLM
Initiatives Current
Full Power D5.1 NRLM
h Agency Consultancy Fee P '
| 1EC - Printing. newspager Full power upto Ds.2 NRELWV
advertsement and Others R 51akh Current
Vil | Fund Release =
a Release of funds 1o Districts | Jointly with -- NRLM
ang Partners Add Director Current
_IX_ | Agreement Current
a Signirg of 3l procurement Eull power - NARLM
related agroements Current
b Signing of MoUs under Full power - NRLM
various partnerships Current
c Emplayee Agreement 31 Full power - NALN
State District and Block Current
X | Sanction of works/Services/Goods ’
a Technical Sancticn Full power - NRLM
Current
b Administrative approvals upto - NRLMA
Rs. 50 Lakhs Current
(3 Expenditure regarging upto - NRLM
services/warks/goods Rs 25 lakh Current
d Invitation of Tenders Full  pawer - NRLM
uplo Current
fs 50 Lakhs o
e Tender Atceplance Full power - NRLM
Current
! issuance of work order Full power - NRUM
Current
B Approval towards Full power - NRLUM
Professional fees for various Current
tenders, consultants,
cansultancies, auditors etc
h Approval of Payments Full power B4.1.1 NAWM
ing Partnership Firms Current
_X1__| Cheque issuing authority and limit =s
a Operation of Project Fund CEQ, MSRLM s NRLM
AJC (Transfer of funds 1o & Acd Current
districts offices & SMASU Director shall
Saving Account) have Full
powers
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Part Particulars Authority
Dy Dir Bank
(a1}, Account
Additional ”':z'."v Dy. Directos St AD [ ]
CEQ, MSRLM = Director / {Admin (Accountsand | Desk | Budgat
0oo fficer) finance) Officer, | Head
smns,
Mmm
| b Operation of Saving Bani CEQ, MSRLM | Under - Sy
‘ Account & Adgd Secretary Saving
Director L0y.
Jointly shall Director
have Full (Accounts &
powers Finance)
Lintly  shal
have power
upto 10
Lakhs
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qIRIGR SAIEHAT aredul, FPO o geATd, MIqwer, ScqTa, uihar, qedae qRg]
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